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Business Reading
Skills
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This reading course will help business students who
need to read:

English news articles

English websites

English reports
ESRRAOBRGTHEEEAL. HICHKFEDO)—T 1>
Jh FERE- vz IYA b LR—+%) 2EL
55D —RTY,

~

This course covers the following skills:
- skimming, scanning, predicting

- Summarizing

- passing on information by email
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Business Speaking
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This speaking course will help business students
who need to:

- Attend meetings in English

- Negotiate in English
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This course covers the following skills:

- Giving opinions/agreeing/disagreeing

- Developing an argument

- Making suggestions

- Checking for understanding

- How to open and close a meeting

- Negotiating/Bargaining/Compromising
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Practical Business
' Skills with TOEIC
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This course will help university students & graduates
boost up their Business English skills and TOEIC
score to help them land the perfect job.
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This course covers the following skills:
- Tactics for the TOEIC
- Introductions and small talk
- Telephone skills (messages, exchanging
information, making appointments)
- Email skills (common expressions, formality,
introductions, attaching reports)
- Survival English for business trips (airport,
hotel, restaurant, shopping)
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This course will give business students the chance to
practice practical business skills they can use at work.
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This course covers the following skills:
- Introductions and small talk
- Talking about your company and job
- Telephone skills (messages, exchanging
information, making appointments)
- Email skills (common expressions, formality,
introducing yourself, attaching and explaining
reports)
- Survival English for business trips (airport,
transportation, hotel, restaurant)
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